
Collaborate and Collect 
Information With Google Forms

by User



Click The Link to Google Forms



Click Through the Start Page



Click Blank Form



Write a Title



Click the Six Dots



Write Out a Question



Write Out Your Answers or Use Google 
Suggest



Determine If You Want The Question To Be 
Required



Choose What Kind of Conditions There Will 
Be For The Answer



Note That We Can Add In Videos, Images or 
Additional Text



Add Another Question



Choose the Kind of Question



Click the More Link



Add in Collaborators



Limit What Collaborators Can Do



Send To Make Them Part of the Survey 
Administration 



Preview the Survey



Survey Appears as It Does to the Respondent 



Hit Send When Complete



Click the Brackets to Embed



Copy the Code



Paste in the HTML



Paste in the HTML (2)



Entire Form Fits in Your Website



Click to Send by Link



Click to Collect E-Mails



Form Appears in Google Drive
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